Gallery 53 on Rocky Neck Daily Log 


Day and Date:
Shift 1:  

Gallery Sitter:







10am to 12 noon


Sales/Comments:

( Turn on lights, open windows.

( Turn on Ann Fisk wall lights by fridge.

( Turn open/closed sign.

( Put Sandwich Board on sidewalk, if inside. 

( Sign in to Shop Keep and Get Updates* 

( Count visitors with tick marks in Daily Log.

( Call artists gallery sitting tomorrow.

( Call or txt artists whose work has sold.
Total # of Sales Slips for shift:

Shift 2:  
Gallery Sitter:







12 noon to 2pm

Sales/Comments:

( Sign in at start of shift.

( Count visitors with tick marks.

( Sign out at end of shift.

( Call or txt artists whose work has sold.
Total # of Sales Slips for shift:
Shift 3:  
Gallery Sitter:







2pm to 4pm

Sales/Comments:

( Sign in at start of shift.
( Count visitors with tick marks.

( Sign out at end of shift.

( Call or txt artists whose work has sold.
Total # of Sales Slips for shift:
Shift 4:  
Gallery Sitter:







4pm to 6pm

Sales/Comments:

( Sign in at start of shift.

(  Sign out at end of shift.

( Count visitors with tick marks.
( Call or txt artists whose work has sold.
Total # of Sales slips for shift:

If last shift for day, see below

Shift 5:  (Friday and Saturday only)

Gallery Sitter:







6pm to 8pm

Sales/Comments:

( Sign in at start of shift.

( Sign out at end of shift.

( Count visitors with tick marks.
( Call or txt artists whose work has sold.
( Total # of Sales Slips for shift:

If last shift for day, see below

       LAST SHIFT OF DAY

TOTAL SALES TODAY:








TOTAL VISITORS TODAY:
( Staple day's Sales Slips together.

( Follow “Close Shift” directions. Turn off lights, close windows.

( Turn open/closed sign. Bring open/closed sign and Sandwich Board inside if raining or windy.

     *See Operating Procedures or call Michael at 978-394-8676 for help with Shop Keep. Call Pat at 207-239-4403 if over $500 in cash drawer. 
Visitor count:











Total Visitors for shift: 





Visitor count: 








Total Visitors for shift:





Visitor count: 








Total Visitors for shift:





Visitor count: 








Total Visitors for shift:





Visitor count: 








Total Visitors for shift:








